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The ILC Manager is one module within the Online Management Application (OMA).  This 
document will outline the overall structure and use of this module. 

Overview 
 
Navigation 
 
Within the main menu there are nine different sections within the 
ILC Module. 
 
Advisor: List of available contacts that have been flagged as a 
Technical Advisor.  See Contact Manager document for more 
information. 
 
Artifact: An Artifact is a single or a collection (kit) of equipment used 
for the collection of data. 
 
Block: A Block is a set of data of a group of participants that can be analyzed as a set. 
 
ILC Schedule: Lists all active schemes and associated tests to that scheme. 
 
Project: A collection of tests assigned to a company during a specific time period. 
 
Scheme: Defined information about the current testing procedure and information.  A scheme 
is tied to an artifact. 
 
Test Summary: List of all outstanding tests. 
 
Report: List of all available reports for ILC Manager 
 
Settings: List of all available settings for ILC Manager 
 

 

  



Navigation and Use 
At the top of each page is navigation buttons to allow you to create new sections based on the 

permissions of the logged in user. 

 

Clicking each button will display the feature being added to 

the system.  When adding any new item to the system, fields 

that are designated in red are considered “required” and the 

system will not allow you to continue until they are filled in.  

All other fields are optional and not required. 

The navigation of all pages share a similar structure regardless 

of where you are within the application.  On the top of each 

page will be a Close Button, Create/Save Button and a help 

button. 

 

If there are any special options within the page, they will appear to the right of the Create/Save button 

on the right.  



Lifecycle of ILC/PT 
Setting up an ILC/PT for the first time can at first seem like a daunting task but there are several tools to 

assist you along the way. 

This diagram describes each element used as part of the ILC/PT process.  It is important to first create an 

account and contact for each participant.  Please see the Contact Manager guide for more details. 

 

In addition to this detail, you can also use the ILC/PT Tutorial to walk you through the creation of your 

first ILC/PC. 

  



Artifacts 
An Artifact is a single or a collection (kit) of equipment used for the collection of data.  It is necessary to 

create an artifact to complete the ILC/PT process.  The artifact created will be tied to the Scheme. 

1. Click on New Artifact 

 
 

2. Enter the Artifact ID, Description, Status and Range for the artifact.  All other fields are 

considered option.  Once you are satisfied, click Create.  Once you have created Create, it will 

bring you to the Artifact page with full details. 

 
 

3. Click on Default Setpoints.  These are the default setpoints of the artifact.  Here you can define 

as many setpoints as you wish for your ILC/PT.  Enter the needed information into your default 

setpoint and click Add Default Setpoint. 

 

 
 

NOTE: It is necessary to create a discipline and sub-discipline before you can add a default 

setpoint.  If you do not have any disciplines created, simply save your artifact and go to ILC | 

Settings | Discipline / Sub-Discipline.  Once you have created your disciplines, you can return to 

your artifact and create your default set points. 

 

NOTE: Resolution is the total number of places to the right of the decimal point.  So if you want 

your final numbers to be formatted as 0.005, your resolution would be 3. 



 

Navigating Artifacts 
To open an artifact, simply find the artifact you wish to open and single click on the artifact 

name. 

 
Filter By Status: Allows you to filter all current artifacts based on the current status assigned to 
the artifact.  Additional status may be defined under settings. 
 

Adding and Editing an Artifact 
 
Artifact: An Artifact is a single or a collection (kit) of equipment used for the collection of data. 
 
Adding/Editing an Artifact: An artifact has several default fields which must be filled in to save 
the settings.  Default settings are listed in red within the application. 
 
Additional Details: Allows an administrator to define additional information about the artifact. 
 
Notes: Used for general notes about the artifact. 
 
Accessories: Save additional information about accessories or individual items within the 
artifact. 
 
Default Setpoints: The default setpoint is assigned to an artifact and imported into a scheme 
when that artifact is used.  Creating setpoints is a REQUIRED step. 
 
Sub-Discipline: Used to help define what type of set point is being used.  This is a label and not 
used on any reports. 
 
Meas/Source: Measurement vs Source 
 
Resolution: The number of decimal points reports and information should be expanded to.  For 
example, a resolution of 2 would be 0.00 
 
Expected Value: The expected value assigned 
 
Unit: Unit of Measurement 



 
Order: The order in which the set-points are displayed. 
 
Associated ILCs: Historical view of where this artifact has been assigned to a scheme. 
 
Assigned Block: Historical view of where this artifact has been assigned to a block. 
 
  

Blocks 
 

Navigating Blocks 
 

To open a block, simply find the block you wish to open and single click on the block name. 

 

Filter By Status: Allows you to filter all current blocks based on the current status assigned to the 

block.  Additional status may be defined under settings. 

Adding and Editing Blocks 
Block Tests: From this screen you can add, remove or alter an tests that are assigned to your 

block.  Additionally, you can mark tests as Pivot or Expert labs or exclude them manually from the 

results. 

Analysis: From this screen you can run the analysis on your block of data.   

1. Decide if you wish to ignore the resolution that was configured within the artifact and 

scheme.  Ignoring resolution will show up to 15 places.   

2. Choose if the analysis will be limited to only Pivot/Expert labs 

3. Choose the set-point desired to run the analysis.  The system will automatically determine the best 

established value algorithm based on the data supplied.  The outlier method will always default to 2-

Sigma. 

4. Click on Output Analysis.  (Depending on the amount of data within the block this step can take up to 

60 seconds to complete.) 

The Analysis Table will show you detailed information about the analysis just preformed. 



Clicking on an individual customers data within the results table on the bottom will show individual data 

for each participant. 

5. If you are happy with the results of the analysis, it is recommended to Save Most Recent Values of the 

Block Review.  The most recent saved value and reference history is what is used for report generation. 

Block Reviews: List of the most recently saved data after analysis.  A single entry will exist for each set 

point and when the analysis was last performed.  It is recommended to Save to Reference History after 

analysis is performed.  This will allow you to see a graphical history of reference values and 

uncertainty.  Additionally, some reporting functionality uses the save reference history. 

Reference History: Lists all saved block reviews and data. 

Appendix Notes: Notes from the associated scheme. 

Current Schedules: Schedule for any outstanding tests assigned to this block 

Scheme 
 

Navigating Schemes 

 
To open a scheme, simply find the scheme you wish to open and single click on the scheme name. 

Filter by Status: Allows you to filter all current schemes based on the current status assigned to the 

scheme.  Additional status may be defined under settings. 

Adding or Editing a Scheme 

 
Scheme: Defined information about the current testing procedure and information.  A scheme is tied to 

an artifact. 

Prep Phase, Design Phase and Initial Distribution: Configuration and setup of scheme information. 

Pending Actions: Any pending actions assigned to this scheme. 

Default Setpoints: Allows you to import in the default set-points from the artifact.  Once set-points are 

imported, you can modify any settings. 

NOTE: Once a scheme is in progress and test results have been entered for the scheme/block 

combination.  You SHOULD NOT alter the set-points or it will cause issues. 

Methods: Test methods the scheme will use. 

Notes: Any specific notes about the scheme. 

ILC History: Historical reference for ILCs assigned to the scheme. 

Block History: Historical reference for Blocks assigned to the scheme. 

Advisors: Technical advisors assigned to the block. 



Current Schedules: The schedule for in-progress tests associated with the scheme. 

Related Documents: Documents associated to the scheme available for download from the customer 

portal.  Requires subscription to Document Manager to use. 

 

 


